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QUYET PINH
Ban hanh Quy dinh quén Iy vin biang ciia Truong Dai hoc Kién triic Ha Noi

HIEU TRUONG TRUONG DPAI HOC KIEN TRUC HA NOI

Can ctir Luat Giao duc dai hoc;

Can et Quyét dinh sé 181/CP ngay 17/9/1969 clia Hoi dong Chinh phi vé
viéc thanh 1ap Trudng Dai hoe Kién tric;

Can ¢ Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 cia Thu tudng
Chinh pht v& viéc ban hanh “Piéu 1& truong dai hoc”;

Can cu Quyét dinh 88/2018/QD-BXD ngay 25/01/2018 cta B truorng Bo
X4y dung vé véc ban hanh Quy dinh chirc nang,nhiém vu, quyén han va co cdu to
chirc ctia Truong Dai hoc Kién trac Ha Noi;

Can cir Thong tu s6 21/2019/TT-BGDDT ngéy 29/11/2019 cua B truong
Bo6 Giao duc va Dao tao vé viée ban hanh Quy ché quan ly bang tt nghiép trung
hoc co so, bang tdt nghiép trung hoc pho thong, bing t6t nghiép trung cap su
pham, bang t6t nghiép cao dang su pham, vin bang gido duc dai hoc va chimg chi
cua hé théng gido duc quéc dan;

Can cu Thong tu s6 27/TT-BGDDT ngay 30/12/2019 cta Bé truong Bo
Gi4o duc va Pao tao vé viéc ban hanh Quy dinh ndi dung chinh ghi trén vin bang
va phu luc vin bang gido duc dai hoc;

Xét dé nghi cua Thudng truc Hoi ddng van bang, chimg chi:

QUYET PINH:
Pidu 1. Ban hanh kém theo Quyét dinh nay Quy dinh quan ly van bang cia
Truong Dai hoc Kién troc Ha Noi.
Diéu 2. Quyet dinh nay c6 hiéu luc ké tir ngay ky va thay thé cac quyét dinh
da ban hanh vé quan ly vin bang ctia Trudng Dai hoc Kién trac Ha Nai.
Piéu 3. Cac don vi va ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét

dinh nay /.
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~ BOXAYDUNG CONG HOA XA HOI CHU NGHIA VIET NAM

QUY DINH
Quan Iy vin bing ciia Trudng Pai hoc Kién tric Ha Noi
(Ban hanh kém theo Quyét dinh s6 J2/OP-DHKT-BT ngay 24 thing 3 ndm 2020
ctia Hiéu truémg Truong Pai hoc Kién tric Ha Nji)

CHUONG 1
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh va ddi twong 4p dung

1. Vian ban nay quy dinh vé quéan 1y vin bing tbt nghiép dai hoc (Kién tric su, Ky
su, Ctr nhan), Thac si, Tién sT cua Truong Pai hoc Kién truc Ha Noi (sau day goi tat 1a
van bang) gom: Néi dung, ngdn ngir ghi trong van bang; in phdi, quan Iy phoi van bang;
in, cAp phdt, chinh stra, thu hoi, hity bé van bing; cdp ban sao van bang tir sé gbe.

2. Quy dinh nay ap dung déi v6i cac don vi, ¢4 nhan thudc Truong Dai hoc Kién
trac Ha Noi duge Hiéu truéng giao nhiém vu in phoi, quéan ly phdi, cip phat van bing
va cdc to chirc, ¢4 nhan co lién quan.

3. Déi v6i céc loai chimg chi duoc ban hanh quy dinh quan ly doc lap véi Quy
dinh nay.

Diéu 2. Nguyén tic in, quén ly, cAp phat vin bing

1. Truong Dai hoc Kién tric Ha N¢i théng nhit in va quan 1y cdc loai van bang co
st dung con ddu cta Nha trudong. Nha trudng thuc hién quyén tu chu, tu chiu trach
nhiém trong viéc in phoi, quan ly, cip phat vin bang theo quy dinh cua B Gido duc va
bao tao.

2. Ban chinh van bing duoc cép mot lan. Truong hop van bang da cép cho nguol
hoc nhung phat hién bi in sai do 16i ctia Nha truomg, Nha truong ¢é trach nhiém cép lai
cho ngudi hoe va lam thi tuc huy van bang sai, 161,

3. Nghiém cam moi hanh vi gian lan trong cAp phat va sir dung vin bang.

4. Bao dam cong khai, minh bach trong cip phat van bang.

Piéu 3. Quyén va nghia vu cia ngwei duoce cfip van bﬁng

1. Nguoi dugce cip van bang ¢ céc quyén sau ddy:

a) Yéu ciu Nha truong cip van bang dung thoi han quy dinh; ghi chinh xéc, day
du cic théng tin trén van bang; chinh stra cac noi dung ghi trén vin bang theo Quy dinh

nay;
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b) Yéu cau Nha truong cung cap thong tin trong so goe cip van bing va thong tin
trong ho so tbt nghiép dé c6 can ctr dé nghi chinh stra vén bing;

¢) Yéu ciu Nha truomg cip ban sao van bang tir s6 gbe khi ¢6 nhu cau.

2. Nguoi duge cip vin bang c6 cac nghia vu sau day:

a) Cung cap chinh xac, diy di va chiu trach nhiém trudce phap ludt cac thdéng tin
can thiét theo yéu cau ctia Nha truong dé ghi ndi dung trén vin béng.

b) Kiém tra tinh chinh xédc cac thong tin ght trén van béng trude khi ky nhan vin
bang;

¢) Phai co gidy liy quyén theo quy dinh cta phap luat khi khéong truc tiép dén nhan
van bang;

d) Gitt gin, bao quan van bang; khong dugc tdy x6a, chinh sitra cdc nd1 dung trén
van béng; khong dugc cho nguoi khéc st dung vin béng;

e) St dung quyét dinh chinh stra n6i dung van bé”mg kém theo van béng géc;

t) Trinh bao v6i Nha truong va co quan cong an noi gén nhét khi bj mat ban chinh
van bang;

g) Nop lai van bang cho Nha truong trong thoi han 30 ngay, ké tir ngdy nhin duoc
quyét dinh thu hdi van bang.

Diéu 4. Trach nhiém cia Truong Pai hoc Kién tric Ha N6i va Hiéu trudng
1. Nha truong c6 trach nhiém:

a) Kiém tra, doi chiéu va ghi chinh x4c, ddy du cdc thong tin ghi trén van bing.
Cung cép cac thong tin du kién ghi trén van bang cho nguoi hoc dé ngudi hoc kiém tra
tinh chinh xé4c cua céc thong tin trude khi ghi trén van bing; yéu cau ngudi hoc xac
nhdn vé viéc kiém tra thong tin, ky xdc nhén cac yéu cau chinh stra théng tin va cung
cap cdc can cur yéu cau chinh sta thong tin. Céc thong tin lién quan dén khai sinh cia
ngudi hoc ghi trén vin bang phai cin ctr vao gidy khai sinh hop 1& va ho so tring tuyén
cua nguoi hoc;

b) T6 chirc in, cap vin bang ding thdm quyén va dung thoi han theo Quy dinh
nay;

¢) Lap day du ho so lam can ctr d€ cép phat, quan ly van bang va luu trit vinh
vién;

d) Bao dam tinh chinh x4c va chiu trach nhi¢m vé cac thong tin trong ho so, trong
sO goc cdp vian bang;

e) Cung cip théng tin trong s6 gbe cap vin bang va théng tin trong hé so bt
nghiép dé nguoi duge cép vin bang c6 cin cir dé nghi chinh sira van bang;

f) Chinh sta ndi dung van bang theo quy dinh tai Diéu 22, Piédu 23, Diéu 24 cua
Quy dinh nay;



g) Bao quan, hru giti vin bang trong truomg hop ngudi hoc chua dén nhén vin
béng;

h) Thu hoi, hiy bé van bing theo quy dinh tai Didu 25 cta Quy dinh nay;

1) Cép ban sao van bflng tir b gbe theo quy dinh tai Diéu 27 cua Quy dinh nay.

2. Hiéu truong Nha truong chiu trach nhiém trude co quan quéan ly cip trén va
trude phap ludt vé viée quan 1y va cép phat van bang.

Diéu 5. H)i dong vian bang, ching chi

Hoi dong van bang, ching chi cia Truong duge thanh 1dp theo quyét dinh cua
Hiéu truong, ¢6 chuc nang tu van va giap Hi€u trudng cac cong viée lién quan dén cong
tac quan ly van bang, ching chi.

Piéu 6. Viée cip vin bing thudc Truong Pai hoc Kién tric Ha Noi khi lién
két dao tao véi co s gido duc nwée ngodi

Khi lién két dao tao véi co s¢ gido duc nudce ngoai, Nha trudng c6 trach nhiém
thuc hién Quy dinh nay néu cip hodc d& nghi co quan c6 thdm quyén cip vin bing
thudc Trudng Dai hoc Kién triic Ha Noi quy dinh tai Khoan 1 Didu 1 Quy dinh nay.

CHUONG lI
NOI DUNG VA NGON NGU GHI TREN VAN BANG
Diéu 7. Noi dung chinh ghi trén viin bing
Noi dung chinh ghi trén van bang gdm:
1. Tiéu dé:
CONG HOA XA HQOI CHU NGHIA VIET NAM
Doclap — Tw do — Hanh phuce

2. Tén van bang: Bang tét nghiép Dai hoc (gébm Bang Kién truc su, Bing K7 su,
Bing Cur nhin), Bing Thac si, Bang Tién si.

. Nganh dao tao: theo danh muc céc nganh dugce phép dao tao cia Truong

Tén co so gido duc dai hoc cap vin bang: Truong Pai hoc Kién trac Ha Noi.

_-Ilu.)

Ho, chr dém, tén cua ngudi dugce cap van bang.

. Ngay thang nam sinh ctta nguoi dugce cap vian bang.

~ O W

. Dia danh, ngay thang nam cp vin bing.

Chtre danh, chit ky, hoc ham, hoc vi (néu ¢6), ho, chit dém, tén cua Hi¢u truong
hodc Pho Hiéu truéng duoc giao phu trach Trudng va déng dau theo quy dinh.

.OO

9. S06 hi¢u va s6 vao sO goc cép van bing:
a) SO hi¢u van bang dugc quy dinh do1 véi ting béc hoc:
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* HAU1-000001: bang Tién si - s6 thu tu phoi bang
* HAU2-000001: bang Thac si - s thir tw phoi bing
* HAU3-000001: bang Pai hoc - s thi tu phoi bing
b) Sé vao s cap bang duoc quy dinh dbi vai ting béc hoc:
*TS-001: béng Tién si - s6 thu tu da bao vé tai truong
* CH-0000/2020; bang Thac si - s6 thir tu da bao vé theo ndm/nam bao vé
* DH-00000: bang Dai hoc - sé thtr tu dd bao vé tai trudong
Piéu 8. Noi dung chinh ghi trén phu luc vin bing
Phu luc vidn bémg thé hién noi dung chinh nhu sau:
1. Ho, chitr dém, tén cua nguoi dugc cép vin béng.
2. Ngay thang nim sinh ctia nguoi duge cép vin bang.
3. Tén co s¢ dao tao.
4. Nganh/Chuyén nganh dao tao.

5. Ngay nhép hoc: theo quyét dinh thanh 1ap 16p (dai hoc), quyét dinh cong nhan
hoc vién cao hoc (thac s7) va quyét dinh cong nhéan nghién ctru sinh (tién si).

6. Ngon ngit dao tao:

7. Thoi gian dao tao: theo bac hoc va nganh/chuyén nganh hoc.

8. Trinh d6 dao tao theo: bac 6 (dai hoc), bac 7 (thac si), bac 8 (tién si).
9. Hinh thitc dao tao: chinh qui, vira lam vira hoc, lién thong, van béng 2.
10. Két qua dao tao va hoc tap:

* Tén hoc phin hodc mén hoc, tiéu luan tdng quan, chuyén dé tién si.

* S0 tin chi va di€m cda tung hoc phan, tiéu ludn tong quan, chuyén de tién si.
* Tong s0 tin chi tich liy. '

* Diém trung binh chung va diém xép hang tét nghiép (dai hoc).

(Truong hop vin bdang dwoc cap khi cdce tin chi tich liy ¢ cdc co so dao tgo khdc
nhau, can ghi ré tén mon hoc, sé tin chi cua tirng moén hoc duoc cong nhdn dé xét tot

nghiép va tén co so dao tqo).
* Két qud bao v¢ luan van, luan an.
11. Tén do an tot nghiép dai hoc, tén dé tai luan van, luan an.
12. M4 s6 sinh vién, ma s6 hoc vién, ma sd nghién ctru sinh; sb hiéu van béng.

Dién 9. Noi dung khac ghi trén vin bing va phu luc viin bing



1J

Van bﬁng dugc Truong Dai hoc Kién trac Ha Nbi tu chi vé in phoi, bd sung thém
biéu tuwong ctia Truong, ¢6 hoa van riéng cho timg béc hoc va duoc dén tem chéng gia
cua Truong Pai hoc Kién truc Ha Noi (Phu luc 12, 13, 14).

Phu luc van béng duoc thiét ké phu hop vat tirng bac hoc (Phu luc 6, 7, 8).

Piéu 10. Ngon ngiv ghi trong van bz‘ing

Ngon ngit ghi trong vin bing Ja tiéng Viét va tiéng Anh. Ngobn ngit ghi trén Phu
luc van bang bang tiéng Viét.

CHUONG III
CONG TAC IN PHOI VA QUAN LY VAN BANG
Muc 1
IN PHOI VA QUAN LY PHOI VAN BANG

Diéu 11. Quy trinh in phéi va quan ly phéi viin bing

1. Nha truong tu chu in phoi vin bﬁng gido duc Dai hoc va Sau dai hoc, chiu trach
nhiém quéan ly phéi van bing theo quy dinh cta Bo treong Bo Gido duc va Dao tao tai
Quy dinh nay.

2. Can ctt quy dinh vé mau vin bang quy dinh tai Diéu 7, Diéu 8, Biéu 9, Diéu 10
ctia Quy dinh nay, Nha trudng giao cho Hoi dong vin bang, ching chi cia Truong thuc

hién nhiém vu:

- Thiét ké mau phdi van bang.

- Trinh Hiéu truéng phé duyét mau phéi van b(?lng.

- Giri mAu phoi vin bang, tem chéng gia vé Bo Gido duc va Dao tao va Cong an
thanh phd Ha Noi dé béo cao.

3. Xay dung ké hoach in pho1 van bfmg.

- Hang nam can ctt vao ké hoach tbt nghiép cia cdc don vi dao tao, Phong Dao
tao, Khoa Sau dai hoc bao cdo Hoi dff)ng vin bﬁmg, chirng chi dé xay dung ké hoach, sb
luong in va trinh Hiéu truéng phé duyét.

- Phong Quan tri thiét bi 1ap hop déng dat mua tem chéng gia theo diing s6 luong
phoi vin bang du kién, bao cdo Hoi dong vin bang, chirng chi va trinh Hiéu trudéng ky.

4. Tiép nhén phoi vin bing, tem chéng gid:

- Phong Thanh tra Khio thi va PBCL nhén tryc tiép phéi vin bing, tem chéng gid
tir Phong Quén tri thiét bi va luu trit s6 lugng phoi van béng, tem chdng gia theo bién
ban giao phéi vin bang, tem chdng gia;

5.T6 chire hoan chinh vin bing: Viéc té chuc dan tem chbng gia va dong sé sb
hi€u van béng vao phoi do Phong Thanh tra Khéo thi va BPBCL thuc hién ¢ su chimg
kién cta dai dién Hoi ddng vin bang, chimg chi; lap bién ban va luu kho.
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6. Ho so dé nghj cip phoi vin bang:

- Vén ban d€ nghi cap phoi van bang trong do néu rd: Nhu cau vé phoi vin bang;
s0 luong phoi vdn bang dé nghij cép;

- Cac ké hoach du kién tdt nghiép; quyét dinh phé duyét danh sach thi sinh tring
tuyén (khéng can danh sach chi tiét tén tung nguol hoc);

- Hop déng dao tao (néu co);

-Déi voi ho so dé nghi cép lai (thay thé) phoi van bing trong qué trinh in bi hong
phai lam van ban giii Ban Gidm hiéu néu rd ly do va van ban dé nghi cap lai phoi vin
bang.

7. Don vi quan Iy dio tao dé nghi Cha tich Hoi dong van bang, chung chi cap va
duyét cap phéi van bang. Sau khi cé quyét dinh phé duyét cap phoi vin bing cua Chu
tich Hoi dong van bing, chiing chi, Phong Thanh tra Khao thi va DBCL c6 trach nhiém
lap bién ban ban giao phdi van bang cho don vi quan ly dao tao dé nghi cap. |

8. Thu hoi, hily phéi vin bang:

- Phoi vin bang bi thu hdi, hity trong cac truong hop 6 hanh vi gian lan trong hd
so dé nghi cip phat phéi vin bang;

- Phoi vin bang bi 161 trong qua trinh in, bi hu héng, do ban hanh mau mai hodc vi
céc ly do khac khéng dugc s dung thi phéi bi thu hdi, hay;

- Phoi vin bang thu hdi duoc cit gitt tai kho luu trit phdi van bang ctia Truong;
céc don vi lién quan 1dp bién ban giao phdi vin bing héng;

-Dé hiy phéi van bing phai thanh lap Hoi déng huy phéi vin bing, ching chi.
Hoi dong hiy phdi vin bang, chting chi bao gbém dai dién Phong Dao tao, Khoa Sau dai
hoc, Phong Tong hop, Ban Thanh tra Nhan ddn va cac don vi khac co lién quan (do
Hiéu trudng quyét dinh);

- Viéc hiy phoi van bang phai duoc 1ap bién ban trong d6 ghi r& thanh phan Hoi
dong hily phdi van bing, chimg chi, Iy do hiy, sb lugng va loai phdi vin bing bi hay,
ngdy, gio, dia diém huy phéi van bang, trinh ty, hinh thirc hity va két qua huy. Bién ban
hity phoi van bang phai cé ddy du. chir ky cta cic thanh vién HOI ddng hay phdi van
bang, ching chi va duoc luu trit trong hd so quan ly phdi van bang.

Piéu 12. Trach nhiém cda cic don vi trong céng tic quan Iy phdi vin bing
1. Héi dbng van bing, chimg chi

- Hoi déng vin béng, chung chi ¢6 nhiém vu tham dinh, tu vin cho Hiéu truong
trong viéc xay dung va thuc hién cdc quy dinh vé diéu kién; ké hoach; trinh tu; thu tuc
san xudt; tem chéng gid; thanh tra - kiém tra thudng xuyén, dot xuat; cép phoi, quan ly
phéi van bang, ching chi; thu hoi, hity phdi vin bing, chimg chi;
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- Tu vén cho Hi€u truong quy dinh cdc thong tin trén phdi van bang, ching chi, s6
vao sO cho tung loai van bang, chirng chi ddm bao moi so hiéu chi duge ghi duy nhat
trén mot loai van bang, chirng chi; modi sé vao sé chi dugc cdp duy nhat trén mot van
bang, ching chi.

2. Phong Dao tao, Khoa Sau Pai hoc

- La don vi thuong true ctia Hoi dong van bang, chimg chi, trinh Hoi dong ké
hoach in va cép phoi van bang trong quy I'V hang ndm,;

- Thuong xuyén theo ddi tinh trang s3 luong phdi vin bang dé dam bao phdi van
bang con dung - da dé cip phat theo ké hoach;

- C6 trach nhiém x4y dung ké hoach kinh phi v& cic cong viée lién quan dén cép
phat va quan ly phéi van biang trinh Ban Giam hiéu phé duyét;

- Thuc hién cac nhiém vu cua don vi quan ly dao tao trong quan ly va cép phét van
bang tot nghiép.

3. Phong Thanh tra Khéo thi va DPBCL

-B6 tri can bd di niang hre, phdm chit dé dam nhiém cong viéc cdp phét va quan
Iy phoi vin bang;

- Thédm dinh hd so dé nghi cap phoi vin bang dam bao ddy du cic thi tuc theo quy
dinh;

- Lap s0 theo doi viée cp phoi van bang, sé phai dong diu giap lai va co chir ky
xac nhén cia lanh dao Thanh tra Khao thi va DPBCL.

- Luu trit, bdo quan hd so lién quan dén phodi van bang;

- Thuce hién viéc luu trir va bao quan phéi van bing theo Quy dinh nay;

-Quan ly chit ch& phdi van bang trong kho luu tri; phdi van bang xuit ra khoi
kho phat ¢6 diy du ho so;

- Hang quy kiém tra tinh trang phdi vén béng trong kho Iuu trit;

- Thyc hién viéc luu trit va bdo quan tem chéng gia theo Quy dinh nay;

- Lép s6 theo doi viéc cdp tem chéng gia, sb phai dong diu giap lai va ¢ chir ky
xac nhan cua lanh dao Phong.

4. Phong Quan tri thiét bi

- C6 nhiém vu 1é€n phuong an va ké hoach thuc hién hop déng mua phoi van béng,
bo cao véi Hoi déng van bing, chimg chi va trinh Hiéu trudng phé duyét;

- Tiép nhan phoi vin bang va ban giao cho Phong Thanh tra khéo thi va PBCL;

- Tham gia vao cac cong viéc gidm sét khac khi c6 yéu cau;



- T4 Bao vé phdi hop véi cac don vi cd lién quan trong viéc giam sat cip phat,
quéan 1y van bang; ¢ phuong an bao vé kho luu trix phoi vin bang va céc tai liéu luu triv
bao quan khac c6 lién quan dén viéc in phéi van bang.

5. Ban Thanh tra Nhan dan

- Phéi hop véi cac don vi c6 lién quan dinh ky kiém tra viéc cap phat, quan ly van
béng va cdc don vi quan ly dao tao str dung phoi van bé“mg;

- Thanh tra, kiém tra theo ké hoach va dot xuét khi Hiéu truéng yéu cau.

6. Cac don vi quan ly dao tao va cac don vi lién quan

- Lap ké hoach t6t nghiép hang ndm va gii v& Phong Dao tao dé lap ké hoach in
phoi van bang;

- Lap ho so @& nghi cip phat phoi vin bang theo Quy dinh nay;

- Quan ly phoi vin bang khi da nhén va in bing t&t nghiép theo Quyét dinh cong
nhan tht nghiép cua Hiéu trudng di ky;

-Don vi quan Iy dao tao cé trach nhiém ghi sé vio s6 theo quy dinh cta Hoi ddng
van bang, chung chi;

- Chuyén ho so lién quan dén cong tac quan 1y phoi van bang cho cic don vi chirc
ning dé bao céo hodc trinh ky.

Muc 2
QUAN LY VAN BANG

Piéu 13. Quan Iy viin bing ciia Nha trudng

1. Khi cap vin bdng cho ngudi hoc, cac don vi quan ly dao tao duge giao phai lap
s0 gbc van bang theo mau quy dinh, trong d6 ghi 16 s6 vao sd cdp van bang. Viée cp sb
hi€u, s6 vdo sO cdp vin bang dugc thuce hién theo quy dinh say:

a) S6 hiéu seri ghi trén phoi van bérig dugc lap lién tuc theo thi tu sb tu nhién tir
nhd dén lon trong toan b qua trinh hoat dong cua Nha trudong tir khi thuc hién viée tu
in phdi vin bing; dim bao phan biét duge sb hiéu cua ting loai van bing va x4c dinh
duge phoi van bang do Trudng Pai hoc Kién trac Ha Noi in;

b) S6 vao sb cép vin béng dugec 18p lién tuc theo tha tu sb tu nhién t nhé dén lon
theo timg nim tr ngay 01/01 dén hét ngay 31/12; dam bao phén biét duge s6 vao sb cp
cta ting loai vin bang, nim cép va do Trudong Pai hoc Kién trac Ha Nbi cép.

2. Pbi véi ph6i van béng bi hu hong, in sai, chét luorng khoéng bao ddm, chua st
dung do thay déi mau phéi thi Hiéu truéng 1ap hoi ddng xt 1y va co bién ban hiy bo,
ghi ro sb lugng, sb hiéu va tinh trang phdi van béng triede khi bi hiiy bd. Bién ban hiy
b phai dugc luu trit vao ho so dé theo doi, quan ly.



Quy dinh nay cling dp dung déi v6i van bang bi in sai, da duoc nguoi ¢o tham
quyén cip van bang ky, déng dau.

3. Truomg hop phoi vin bang bi mét, cac don vi quan ly ¢6 trach nhiém lap bién
ban va thong bdo ngay cho co quan céng an thanh phé Ha N6i dé xi 1y kip thoi.

Dieu 14. Ché d6 bio cao viéc in phdi, quan 1y phdi va quan ly viin bang
Truge ngay 31/12 hang ndm, Nha truong bao cao Bo Gido duc va Do tao sd
luong phoi van bang déd in (néu co); s6 luong phdi van bang da st dung; s6 lwgng van

bang da cip trong nam.

Diéu 15. Trach nhiém cia Hiéu trudng trong viéc in phéi va quin 1y viin bing

1. Ban hanh Quy dinh v& quan Iy van bang, trong do quy dinh rd trach nhiém cia
timg don vi, ¢4 nhan va xtt Iy khi dé x4y ra vi pham dé ap dung thdng nhét trong todan
Truong.

2. Quy dinh viéc 1ap ho so quan 1y vige in, sir dung phdi, cép, thu hdi, hay bd phéi
van bflng.

3. Cur cdn bd chuyén trach lam cong tac quan 1y, cip phat vin bing; phdi hop véi
co quan cong an thanh phd Ha Noi trong viée quan 1y, bao mét phdi van bang.

4. Ddm bao an toan, phong chéng chay nd déi véi viée in phdi van bing theo quy
dinh cua phap luat.

5. Pam bao co s& vat chét, trang thiét bj in, phong chéng chdy nb trong viéc bao
quan phdi van bang.

6. Quy dinh céac ky hiéu nhan dang phéi vin bing do Nha truong in dé phuc vu
viéc bao mat, nhan dang va chéng lam gia phoi vin bang.

7. Quy dinh viée lap s6 hiéu, sb vao sb cép vin bang theo yéu ciu quy dinh tai
Khoan 1 Diéu 13 ctia Quy dinh nay.

8. Thuong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan ly, si
dung phdi, cip phéat van bang déi vai cac don vi dugc giao nhiém vu trong Nha truong.

9. Quy dinh vé xdy dung hé théng co s& dir liéu quan ly van bang di cip cho
nguoi hoc; xay dung trang thong tin dién tir dé cong khai théng tin qua trinh thuc hién
chi tidu tuyén sinh, in, quan ly van bing va cong bd cong khai thong tin vé cip van
bang. Trang thong tin dién t0 néu trén phai dat lién két trong trang thong tin dién tir cla
Nha truong.

10. Chiu trach nhiém trudc co quan quan ly nha nuée khi dé xay ra vi pham trong
cac hoat dong sau:

a) In, quan ly, str dung phoi, cip phat vin bang tai Nha truong;



b) Thuc hién viéc bdo cdo B Gido duc va Dao tao va cong bd cong khat trén trang
thong tin dién tir cua Nha truong cdc ndi dung theo quy dinh tai Diéu 14 cua Quy dinh
nay.

CHUONG IV
CAP PHAT, CAP LAI, CHINH SUA, THU HOIL, HUY BO VAN BANG

Piédu 16. Thim quyén cAp vin bing

Hiéu truéng Truomg Pai hoc Kién ‘;rlic Ha Noi ¢6 thdm quyén cap:
1. Bang Tién si;

2. Bang Thac si;

3. Bang tbt nghiép Pai hoc;

Diéu 17. Dieu kién va thoi han cip vin bing

1. Vin bang dugc cAp cho ngudi hoc sau khi tét nghiép cip hoc hodc sau khi hoan
thanh chuong trinh dao tao, dat chuin dau ra cua trinh do dao tao theo quy dinh, hoan
thanh nghia vu va trach nhiém cda ngudi hoc.

2. Nha truong c6 tréch nhiém cdp van bing cho nguoi hoc trong thoi han sau:

a) 30 ngay ké tir ngay cé quyét dinh cong nhan tot nghiép Dai hoc;

b) 30 ngay ké tir ngay co quyét’ dinh cong nhan tbt nghiép va cép bang Thac sT;

c) 30 ngay ké tir ngay co quyét dinh céng nhén hoc vi Tién si va cAp bang Tién si.

3. Trong thoi gian ché cdp vin bing, nguoi hoc du didu kién cip bang tot nghiép
duoc Nha trudng cip gidy ching nhén tét nghiép tam thot (Phu luc 15).

4. Nha truong té chic LE bé gidng va trao bang Tién si, Thac si, bang tbt nghiép
Dai hoc cho cac khoa theo ké hoach hang ndm cua Truong.

5. Céc trudong hop khéc vé6i ndi dung quy dinh tai khoan 1 Diéu nay do Hoi dbng
van bang, ching chi xem xét, kién n ghi trinh Hiéu truéng quyét dinh.
Diéu 18. Cap lai van bang

1. Trudong hop van bang di cdp nhung phat hién bi viét sai do 151 cia Nha trudong
thi Nha trudong c6 trach nhiém cap lai var bang cho ngudi duge chp bang.

2. Thit tuc cép lai vin bang nhu sau:

a) Nguoi c6 yéu ciu cip lai van bing gui truc tiép hodc qua duong buu dién cho
ctia Nha truong (qua B phan mot cira) 01 (mot) bd hd so gdm:

* Pon dé nghi cip lai vin bang (Phu luc 9);
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* Van bang dé nghi cap lai;

* Gifly (o ching minh ndi dung viét sai van bang;

b) Trong thoi han 05 ngay lam viéce ké tir ngay nhan du hd so hop 1€, Nha truong
xem xét viée cp lai van bang, néu khong cip lai thi phai tra loi bang van ban va néu ro
ly do. Hoi dong van bang, chiing chi 1a 13 dau mdi kiém tra trinh Higu trudng quyét
dinh.

¢) Trudng hop miu van bang tai thoi diém cip vin bang da thay ddi, Nha truong
sir dung mau van bang hién hanh dé cap lai cho nguoi duge cép lai van bang.

Diéu 19. S6 goc cap van bing

1. S géc cép van bz"mg la tai li¢u do cac don vi dugc giao nhiém vu td chuc quan
ly cong tic diao tao gém: Phong Pao tao, Khoa Sau dai hoc va cac don vi duoc giao
quén ly cip chung chi, van bang lap ra khi thuc hién viéc cdp ban chinh vin bang trong
d6 ghi chép ddy du nhing néi dung tiéng Viét nhu ban chinh da cap.

2. S6 gbe cAp vian bang phai duoc ghi chép chinh xac, danh sb trang, ¢6 trang dau
ghi thong tin s6 gdc (gdm: quyén sb...tir trang...dén trang...; tong sb bang; tir s6
bing...dén s6 bang...); déng dau gidp lai, khong duoc tdy x6a, dam bao quan ly chat
ché va luu trir vinh vién. Truong hop ¢6 trang trong s gde bi rach roi khoi s6, phai gitr
nguyén, 1ap bién ban kém cung sé gbe d6 va 1a thanh phin khong thé tach roi cia so
gbe.

3. MAu sb g cip van bang dugc.thuc hién theo phu luc 1, 2, 3 ctia Quy dinh nay.

4. Moi don vi duoc giao nhiém vu t6 chirc, quan ly cong tic dao tao cir mdt cdn bod
chuyén phu trach s6 goc cdp van bang va quan ly viéc cdp van bing theo dung yéu cau
tai Khoan 1 cua Diéu nay.

Piéu 20. Ky, déng diu vin bang

l. Hiéu truréng khi ky van bang phai ky theo méu chir ky da dang ky véi co quan
¢6 thim quyén va ghi ddy di ho tén, chirc danh trong van bing.

2. Truong hop Hiéu truong chua duwoc co quan ¢ thdm quyén bd nhiém, cong
nhan thi Pho Hiéu truéng duoc co quan ¢ thim quyén quyét dinh giao phu trach Nha
truong 1a ngudi ky van bang. Khi d6, Phé Hiéu truong ky thay Hiéu truéng; chire vu
ghi trén vin bang 1a chire vu lanh dao chinh thic trong Nha trudong. Ban sao quyét dinh
giao phu trach Nha truong ctia Phé Hiéu truéng phai duoc hwu trong hd so cip vin
béng.

3. Viée dong déu trén chir ky cta ngudi ¢ thim quyén cip van bing thuc hién
theo quy dinh vé& cbng tac van thu hién hanh.

Piéu 21. Thim quyén quyét dinh chinh stra ngi dung van bfmg
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Hiéu trudng 1a ngudi c6 thdm qliyén quyét dinh chinh stra ndi dung vin bing.

Piéu 22. Cac tredng hop chinh sira ndi dung vin bing

Ngudi dugce cap vin bang c6 quyén yéu cdu chinh stra ndi dung ghi trén vin bang
trong trudong hop sau:

1. Pugc co quan ¢ thim quyén quyét dinh thay d8i hodc cai chinh ho tich;
2. Duoc xac dinh lai dan tdc, xdc dinh lai gidi tinh;
3. Puoc bd sung ho tich, diéu chinh ho tich;

4. Duogc diang ky khai sinh qué han, dang ky lai viéc sinh.

Diéu 23. Tha tuc chinh sira ndi dung vin bang

1. Ho so d& nghi chinh sta ndi dung vin bang:

a) Pon dé nghi chinh stra ndi dung vin bé‘mg (Phu luc 10);
b) Vin b?lng dé nghi chinh sua;

¢) Trich Iuc hodc quyét dinh thay dbi hodc cai chinh hé tich, xac dinh lai dan toc,
xdc dinh lai gigi tinh dbi vai truong hop chinh stra van bang do thay déi hodc cai chinh
ho tich, x4c dinh lai dan tdc, xdc dinh lai gidi tinh;

d) Gidy khai sinh dbi vei truong hop chinh stta ndi dung van bang do bd sung ho
tich, diéu chinh hé tich, dang ky lai viée sinh, ddng ky lai khai sinh qu4 han;

e) Giéy chirng minh thur nhan din hodc cin cudc cong dan hodc hd chiéu hoic
gidy to tuy than hop phép khac c6 dnh cta nguoi cp van bang. Théong tin ghi trén céc
gidy tor nay phai phtt hop vé&i dé nghi chinh stra noi dung vin bing. Cac tai liéu trong ho
so dé nghi chinh stra nd1 dung vin béng quy dinh tai céac diém b, ¢, d, d khoan nay la
ban sao tr s6 gbc hoic ban sao duoc chtng thuc tir ban chinh.

2. Trudng hop tai liéu trong hd so dé nghi chinh stra ndi dung van bang quy dinh
tai cic diém b, ¢, d, d khoan 1 Didu ndy 1a ban sao khong c6 chiing thuc thi nguoi dé
nghi chinh stra vin bing phai xuét trinh ban chinh dé ngudi tiép nhan hd so dbi chiéu,
ky xac nhén, ghi rd ho tén vao ban sao va chiu trach nhiém vé tiph chinh xac cua ban
sao so va4i ban chinh.

3. Trinh tu chinh stra ndi dung van bang duoc quy dinh nhu sau:

a) Nguoi dé nghi chinh sta ndi dung van bing nodp truc tiép hodc gt qua duong
buu dién 01 (mot) bod hd so theo quy dinh tai khoan 1 Piéu nay cho Nha truong (qua Bo
phan mot cira) dé chuyén dén cac bo phan quan ly vin bing cia Nha trudong.

b) Trong thoi han 05 ngay lam viée ké tr ngay nhan du hd so hop 1¢, Nha truong
xem xét quyét dinh viée chinh stra; néu khong chinh stra thi phai tra 1oi bang vin ban va

néu ro ly do;
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¢) Viéc chinh stra ndi dung van béng duogc thuc hién béng quyét dinh chinh sia;
khong chinh sira truc tiép trén van bang. Quyét dinh chinh sira phai duogc luu trong hd
N cép vin béng.

d) Can ¢t quyét dinh chinh stra, by phan c6 trach nhiém ghi ddy du thong tin vé
van bang, cac ndi dung duoc chinh stra cta van bang vio phu luc sb gbc cip vin bang
(Phu luc 4).

Piéu 24. Noi dung chinh ctia quyét dinh chinh sira va ap dung viéc chinh sira
van bz‘”mg

1. Quyét dinh chinh stra vin bing gdm cac ndi dung chinh sau:

a) Ho, chit dém, tén; ngdy thdng nidm sinh clia nguoi ¢6 vin bang (theo vin bang
da cip);

b) Tén, s6 hiéu, ngay thdng nim cép cta vin bang;

¢) No1 dung chinh sira;

d) Ly do chinh sira;

e) Hiéu luc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh stra ndi dung vin bang duogc 4p dung dbi vdi ca van bang dugc cap
trirde ngay Quy dinh nay co6 hiéu luc thi hanh.

Diéu 25. Thu hdi, hity bé vin bing

1. Vian bang bi thu hdi, hily bo trong cac truong hop sau day:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tip, thi ctr, bao vé d6 an, khoa luan tbt
nghi€p, luan vén, ludn an hodc gian 1an trong viée 1am ho so dé duoc cip vin bang;

b) Cép cho nguoi khong du diéu kién;

¢) Do nguoi khong c6 tham quyén cép;

d) Bi téy x0a, stra chira;

e) Dé cho nguoi khac str dung;

f) Do 18i cia Nha truomg.

2. Nha truong c6 trach nhiém thu hdi, hiiy bé van bing:

a) Van bang do Nha trudng cap;

b) B trudng B Giao duc va Dao tao quyét dinh viéc thu hoi, hity bé vin bang
hodc yéu ciu co quan ¢6 thim quyén thu hdi, hiy bo vin bang trong trudong hop khac.

3. Nha truomg ra quyét dinh thu hdi, hiy bé vin bang. Noi dung ciia quyét dinh
phai néu r& ly do thu hdi, hily bé. Quyét dinh duogce ding tai trén cong thong tin dién tir
ciia Nha truong; dwoc giri dén ngudi bi thu hoi vin bang, dén co quan kiém tra phat
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hién sai pham (néu co6), dén co quan ngudi bi thu hoi van bang dang cong tac va cac co

quan, t6 chtrc ¢6 lién quan.

Piéu 26. Cong bo cong khai thong tin vé cap vin bang trén cong thong tin dién
tr

1. Nha truong phai xay dung hé thong co s6 dit liéu quan ly van bang da cép cho
ngudi hoc dé phuc vu cho viéc cong khai thong tin vé cap van bang. Thong tin cong
khai vé cap vin bing gém cac ndi dung: tén van bang; ho, chir dém, ten, ngay thang
nam sinh cua nguodi duge cap van bang; s hiéu va sd vao s6 goc cap vin bang; ngay
thang ndm cap vén bang.

Théng tin cong bo cong khai vé cap vdn bang phai dam bao chinh xac so vdi sO
gdc cap bang, phai dugc cip nhat va luu trif thuong xuyén trén cong thong tin dién tu
ciia Nha truong; dam bao dé quan ly, truy cép, tim kiém va phai tuan thu cdc quy dinh
ctia phap luét.

2. Viéc cong bo cdng khai thong tin vé cép, chinh sta, thu hoi, hiy bo van bing
trén cong thong tin dién tir duge thuc hién ca doi véi cac vin bang da dugc cédp trudc

ngay Quy dinh nay c6 hiéu luc thi hanh.

CHUGONG V
CAP BAN SAO VAN BANG TU SO GOC

Dieu 27. Cap ban sao van bang tir sd goc

1. Truomg Dai hoc Kién tric Ha Noi can o vao sd gbc clp van bang dé cip ban
sao. Cac ndi dung ghi trong ban sao van bing tr s& gbe phai chinh xdc so véi sd gbe
theo mau nhu phu luc 1, 2, 3 kém theo Quy dinh nay.

2. Truong hop miu ban sao vin bang tai thoi diém cip ban sao di thay d6i.
Truong Pai hoc Kién tric Ha Néi sit dung mu béan sao van bang hién hanh dé cap cho
nguoi hoc.

Diéu 28. Gia tri phap Iy ciia bin sao vin bing dwge cip tir s6 gbe

1. Ban sao van bang dugc cap tir §6 gbc cb gia tri sir dung thay cho ban chinh
trong cac giao dich, trir trudng hop phép ludt c6 quy dinh khac.

2. Trudng hop co cin cit vé ban sao gid mao, khéng hop phap, co quan, to chirc
tiép nhan ban sao vin bang yéu cau ngudi c6 ban sao van bang xudt trinh ban chinh dé
L. . L = . A N - . 1
doi chiéu hodc tién hanh xac minh.

Diéu 29. Tham quyén va trach nhiém cap béin sao vian bing tir s6 goc
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Nha truong ¢6 thdm quyén va trach nhiém cip ban sao van bang tir s6 goc. Viée
cip ban sao van bang tir s6 géc dugc thuc hién dong thoi véi viée cap ban chinh hoédc
sau thoi diém cap ban chinh.

biéu 30. Nguwoi cé quyén yéu ciu cflp bin sao vin bfmg tur s6 géc

Nhirtng ngudi sau diy co quyén yéu ciu cip ban sao van bang tir s6 gde:

1. Nguoi duoc cdp ban chinh vin bing.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo ty quyén cua nguoi dugc
cip ban chinh vin bing.

3. Cha, me, con; vo, chéng, anh, chi,'em rudt; nguoi thua ké khac cua nguoi dugc
cép ban chinh van bang trong trudng hop nguoi dé da chét.

Diéu 31. Thu tuc cip ban sao vin bang tir so goc
1. HO so dé€ nghi cap ban sao vén bang tir s6 goc gém:

a) Pon dé nghi cép ban sao van béng trong d6 cung cép cac théng tin vé vin béng
da dugc cép (Phu luc 11);

b) Ban chinh hodc ban sao c¢é ching thuc gidy chiing minh nhén din hodc can
cudce cong dan hodc hd chiéu con gia tri s dung dé nguoi ti€p nhan ho so kiém tra;

¢) Trudng hop ngudi yéu cdu cdp ban sao vin bing tir s6 gbe 1a nguoi quy dinh tai
khoan 2, khoan 3 Diéu 30 cua Quy dinh nay thi phai Xudt trinh gidy Gy quyén (dbi véi
ngudi duge iy quyén) hodc gidy to chimg minh quan hé véi nguoi duge cap ban chinh

van bang;

d) Truong hop ngudi yéu ciu cdp ban sao van bang tir sé goe g yéu ciu qua buu
dién thi phai giri kém ban sao c¢é chimg thuc gidy t& quy dinh tai diém a, b, ¢ khoan nay
kém theo 01 (mot) phong bi ddn tem ghi rd ho tén, dia chi ngudi nhan cho Nha truong.

2. Trinh tu cap ban sao van bing tur sO goc duge quy dinh nhu sau:

a) Nguoi dé nghi cép ban sao vin bing nop truc tiép hodc giri qua dudng buu dién
01 (mdt) bod hd so theo quy dinh tai khoan 1 Diéu nay cho Nha truong (qua B) phén
mot cua);

b) Ngay trong ngdy yéu cdu cip ban sao hoic trong ngay lam viéc tiép theo, néu
tiép nhan sau 03 (ba) giv chiéu, Nha trudng phai cdp ban sao cho ngudi ¢o yéu cau.
Trong trudmg hop cip ban sao tur sd gbe duge giri qua buu dién thi thoi han dugce xac
dinh tr thoi diém co quan tiép nhan yéu cau cép ban sao nhan du ho so hgp 1€ theo dau
buu dién dén;

¢) Déi voi trudng hop cing mét luc yéu cdu cdp ban sao tir nhiéu sd gbc, yéu ciu
s6 luong nhiéu ban sao, noi dung vin bang phirc tap khé kiém tra, ddi chiéu ma Nha
truong khéng thé dap tmg duoc thoi han quy dinh tai diém b khoan nay thi thoi han cép



ban sao duoc kéo dai thém khong qua 02 (hai) ngay lam viéc hodc dai hon theo thoa
thuan bang van ban vdi nguoi yéu cdu cap ban sao.

3. Trudomg Dai hoe Kién tric Ha Néi can cu s6 gbe cp van bang dé cip ban sao
cho nguoi yéu cau; nodi dung ban sao phai ghi theo ding ndi dung da ghi trong 50 géc.
Truomg hop khong con luu trlt dugc s6 gbe hodc trong s6 gbe khong cé thong tin vé noi
dung yéu ciu c¢ip ban sao hodc khong cAp ban sao cho nguoi yéu ciu thi Nha trudong co
trach nhiém tra 101 bing vin ban cho ngudi yéu cau va néu 18 1y do theo thoi han quy
dinh tai diém b khoan 2 Diéu nay.

4. Moi ngudi hoc 6 yéu cau cap ban sao van bang chi duoc cap 01 (mot) ban .

5. Ngudi yéu cau cép ban sao van bang tir s6 goc phai trd 1¢ phi cap ban sao theo
hudng dan ctia B Tai chinh va Bo Tu phap vé muc thu, ché do thu, ndp, quan ly va su
dung 1¢ phi cap ban sao. Ngudi yéu cau cdp ban sao van bang tir so goc nhan két qua va

ndp 1€ phi tai B phan mot cua.

Piéu 32. S6 cip ban sao va quan ly viéc cap bin sao vin bang tir s6 goc

1. S& cap ban sao van bang tir s6 gbe 1a tai liéu do Truong Pai hoc Kién trac Ha
N6i lap ra khi thuc hién viéc cép ban sao vin bang tir s6 gbe trong dé ghi day du nhiing
nd1 dung cta ban sao ma Nha truong da cip. SH cip ban sao van bang tir s6 gbe phai
duoc ghi chép chinh xédc, danh sb trang, dong diu giap lai, khong duge tdy xda, dam
bao quan 1y chit ché va luu trit vinh vién (Phu luc 5).

2. Mo6i lan cép ban sao van bang tir so goc déu phai ghi vao sé cip ban sao van
bang tr s6 gdc; phai lap s6 vao so cap ban sao, ddm bao modi s6 vao so cap ban sao dugc
ghi duy nhat trén mdt ban sao van bang cap cho nguoi hoc.

S4 vao s6 cép ban sao vian béng dugc 1dp lién tuc theo thu tu sd tu nhién tir nho
dén 16n theo ting nidm tir ngay 01/01 dén hét ngay 31/12; dam bdo phan biét dugc 56
vao s6 cAp ban sao ca timg loai vin bang va nim cip ban sao vin bang tir s gc.

CHUGONG VI
KIEM TRA, THANH TRA, XU LY VI PHAM

Piéu 33. Kiém trzi, thanh tra

1. Ban Thanh tra Nhén dan lap ké hoach thanh tra, kiém tra viéc in, quan ly cép
phét, sir dung van bang dbi v6i don vi va ¢4 nhén c6 lién quan.

2. Pinh ky hodc dot xult dai dién cia Hoi ddng van bang, chimg chi tién hanh
thanh tra, kiém tra viéc in, quan ly, cép phat, st dung vén béng cua cac don vi dugc
giao nhiém vu in phdi van bang.
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3. Cac don vi va ca nhan ¢6 lién quan dén viéc in, qudn ly, cip phat hodc str dung
vin biang c6 trach nhiém phoi hop, tao diéu kién thudn lgi cho cdng tac ki€m tra, thanh
fra.

biéu 34. Xar ly vi pham

C4c don vi va cé nhén lién quan c6 cac hanh vi vi pham vé in, cép, quan ly vin
bing tai Quy dinh nay s& bi xit Iy theo quy dinh cia phép luét./.

 HIEU TRUONGupu”

N,
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PHU LUC 1

, , MAU SO GOC CAP BANG TOT NGHIEP PAI HQC ,
(Kem theo Quyet dinh so  [2020/0D-DHKT-DT ngay  thang 3 nam 2020 cua Hiéu truong Truong Pai hoc Kiéen tric Ha Noi)

BO XAY DUNG
TRUONG PAI HOC KIEN TRUC HA NOI

SO GOC CAP BANG TOT NGHIEP PAI HQC

KNOA MO : .
Hinh thirc dao ta0: ..ot
Quy¢t dinh cong nhan tot nghiép s6 ....ngay ....thang ....nam ..................

Gidi | Dan | Quéc | Nganh | Namtét | Xép loai | S6 hiéu | S6vaosé | Nguoinhan | Ghi
nghiép tot van goc cap | van bang ky va | chd
nghiép bang van bang | ghird ho tén

S6 | Hova Ngay Noi
TT | tén nguoi | théang sinh | tinh | toc tich | dao tao
hoc nam sinh

Ha N¢i, ngay ..... thang .... nam .....
HIEU TRUO’N G
(Ky, dong dau, ghi ro ho tén)




PHU LUC 2

(Kém theo Quyét dinh sé

12020/QD-DHKT-PT ngay

BO XAY DUNG
TRUONG PAI HOC KIEN TRUC HA NOI

MAU SO GOC CAP BANG THAC Si ,
thang 3 nam 2020 cua Hiéu truong Truong Dai hoc Kien truc Ha Noi)

SO GOC CAP BANG THAC Si

KhOa ho . ..o
Hinh thirc Ao ta0:....ccooiiii e
S6 | Hova | Ngay | Noi | Giéi | Dan | Quéc | Quyét dinh | Ngay | Ténnganh | Quyétdinh | S6 | Sévao | Nguoi | Ghi
TT | tén thang | sinh | tinh | toc | tich thanh lap bao hoac cong nhan hiéu | so6 géc | nhanvan | chd
hoc nam hoi dong S chuyén t6t nghiép, van | cip van | bang ky va
vién sinh danh gia nganh dao cép bang bang | bang ghi 10 ho
luan van tao thac si tén

ngay thang nam.

Ha N¢i, ngay

.....

thang .... nam

HIEU TRUONG
(Ky, dong dau, ghi ré ho tén)

.....

Ghi chi: Quyét dinh thanh 1ap Hoi déng danh gia luan van va Quyét dinh cong nhan tot nghiép va cp bang thac si ghi rd sb,



PHU LUC 3

, , MAU SO GOC CAP BANG TIEN SI ,
(Kém theo Quyet dinh so  [2020/QOP-DHKT-PT ngay  thang 3 nam 2020 cua Hiéu truong Truong Pai hoc Kién triuc Ha Noi)

BO XAY DUNG
TRUONG PAI HQC KIEN TRUC HA NOI

SO GOC CAP BANG TIEN SI
S6| Ho | Ngay | Noi | Gisi | Dan | Quoc | Quyét Ngay Tén Quyét S6 |Sovao| Nguoi | Ghi
TT | va | thang | sinh | tinh | toc | tich dinh bao vé nganh | dinh cong | hiéu | s6 gbc | nhan vin | chd
tén nam thanh 1ap | luan an hoac nhan hoc | van cap bang ky
NCS | sinh hoi dong |  cép chuyén | vi,cap | bang | van | vaghird
danh gia | truong nganh | bang tién bang ho tén
luan an dao tao si

Ghi cha: Quyét dinh thanh 1ap Hoi dong dénh gia luan an cap truong, Quyét dinh cong nhan hoc vi va cép bang tién si ghi rd s6,
ngay thang nam.

Ha N¢i, ngay ..... thang .... nam .....
HIEU TRUO'N G
(Ky, dong dau, ghi ro ho tén)




PHU LUC 4

(Kém theo Quyét dinh sé

12020/0D-DHKT-PT ngay

MAU PHU LUC SO GOC CAP VAN BANG

thang 3 nam 2020 cia Hiéu trudng Trieong Pai hoc Kién triic Ha Ngi)

BO XAY DUNG
TRUONG PAI HOC KIEN TRUC HA NOI

PHU LUC SO GOC CAP VAN BANG

S6
TT

Ho va tén
nguoi hoc

Ngay
thang
nam sinh

S6 hiéu
van bang
da duoc
cap

SO hiéu van
bang duogc
cap lai

SO vao so
goc cap van
bang maoi

No6i dung duoc 7chinh
sura/thay doi

Ngudi nhan
van bang mai
hoac duoc
chinh stra n6i
dung ky va ghi
ro ho tén

Ghi chu

Ha N¢i, ngay ..... thang .... nam .....

HIEU TRUONG

(Ky, déng ddu, ghi ré ho tén)




PHU LUC 5

(Kém theo Quyét dinh sé

12020/0D-DHKT-PT ngay

MAU SO CAP BAN SAO TU SO GOC ,
thang 3 nam 2020 cua Hiéu truong Truong Pai hoc Kiéen tric Ha Noi)

BO XAY DUNG
TRUONG PAI HOC KIEN TRUC HA NOI

SO CAP BAN SAO TU SO GOC
SO | Hovatén | Ngay | Hovatén | Ngay thang | Nganh dao | Namtot | SO hiéu | S6vao | SO Nguoi | Ghi
TT | nguoiky |thangcip| nguoi nam sinh | tao theo s6 | nghi¢p van s0 goc | luong | nhanban | chu
cap ban ban sao | dugecdp | nguoiduge goc theo s0 bang | capvan | ban | saokyva
sao ban sao | cap ban sao g0c theo s6 bang sao ghi 0 ho
goc tén
Ha N¢i, ngay .....thang .... nam .....

HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)




PHU LUC 6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PHU LUC VAN BANG PAI HQC

FHO VAN it Ngay thang nam sinh............ccccoeverevieineneiieeee
* M2 8O SInh VBN ..e.voeveveeeeceeeeee e, SO NiBU VAN DANG......veeveceereereeeeeeeieesee e
* Noi cp bang: Trudng Dai hoc Kién tric HA NOL......ooveveeeiieireeeeseeseeeseeeeesesessssessesssssssseneneons
* Nganh/Chuyén nganh dao tao:..................... Ngay nhap hoC.......ccooviiiiiiii e
* Ngon ngilt dao tao.......ccevvvvveeiiriiieereeeee Thoi gian dao ta0:...c.cveciiieiieeee e
* Trinh d0 dao tao: Bac 6 ......cceeevvvvevcvveeenenn. Hinh thirc dao tag:............oooiiiiii

* Két qua hoc tap:
- Tén hoc phﬁn, S6 tin chi, Diém hoc phén.
- Tong sb tin chi tich liy.
- Piém trung binh chung va diém xép hang t6t nghiép.

* Tén d6 an tot nghiép:

Ha Noi, ngay...... thang......nam.........
HIEU TRUONG



PHU LUC 7

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHU LUC VAN BANG THAC Si

FHO VAN ..ot Ngay thang nam Sinh...........cccceceeveieierieneeeeeeeeee
* M2 56 hOC VIBN:....voveoeeeeeeeeeee e SO hiBU VAN BANG......veveeceececirievereeeee e,
* Noi cp bang: Trudng Dai hoc Kién tric HA NOL ..o eeeee oo
* Nganh/Chuyén nganh dao tao:..................... Ngay nhap hocC.......cooviiiiiiiiiciee
* Ngon nglr da0 ta0........ccoeeeereriiirieeeiene Thoi gian dao ta0: . ..o
* Trinh d6 dao tao: BAC 7 ..ccovvevvveieieccieene, Hinhthirc daotao:...........ooooiiiiii i,

* Két qua dao tao:
- Tén hoc phan, ma s6, sb tin chi, diém hoc phan.
- Tong sb tin chi tich liy.
- Piém trung binh hoc phan.
- Diém luan vin.

* Tén dé tai luan van;

Ha Noi, ngay...... thang......nam.........
HIEU TRUONG



PHU LUC 8 . ) i
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PHU LUC VAN BANG TIEN Si

FHO VAN ..ot Ngay thang nam Sinh...........cccceceeveieierienieeeeeeeeeee
* MA SO NCS oo SO hiBU VAN BANG......vvvveceeeeeeeveeeeeeee e,
* Noi cp bang: Trudng Dai hoc Kién tric HA NOL ... eee oo
* Nganh/Chuyén nganh dao tao:..................... Ngay nhap hOC......ooviieiiiieeiecteeeeee e
* NgOon nglr dA0 ta0........ccoververeeiirieieeienne Thoi gian dao ta0 . ...cccviiiiieiic e
* Trinh d0 dao tao: BAc 8 ...ccoveeiiiviiiiiiiiinnnenn, Hinh thirc a0 tao:......oooii

* Két qua dao tao:
- C4c hoc phan, ma sb, sb tin chi, diém hoc phan.
- Tiéu luan téng quan, s6 tin chi, diém tiéu lun.
- Chuyén dé tién si, s6 tin chi, diém chuyén dé.

* Két qua bao vé:

* Tén dé tai ludn 4n:

Ha Noi, ngay... ... thang......nam... ... ...
HIEU TRUONG



PHU LUC 9

_ BOXAYDUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KIEN TRUC HA NOI Péc lap - Tu do - Hanh phic

Ha Noi, ngay  thang nam 2020

PON PE NGHI CAP LAI VAN BANG

(Doi voi truong hop viét sai trén van bang theo Diéu 18 ciia Quy dinh qudn Iy vin bang)

....................................................................................................

....................................................................................................

....................................................................................................

NGUOI VIET PON
(Ky va ghi r0 ho tén)

Luu y:

- Ho so ndp tai Bé phdn mot cira ciia Tricong.

- Ho so gom: don dé nghi cdp lai van bang; ban chinh van bang da cdp; gidy to chitng minh
noi dung viét sai; CMTIND hodc Thé can cude cong ddn hoac Ho chiéu con gia tri su dung.



PHU LUC 10

_ BOXAYDUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KIEN TRUC HA NOI Péc lap - Tu do - Hanh phic

Ha Noi, ngay  thang nam 2020

PON PE NGHI CHINH SUA NOI DUNG VAN BANG
(D6i voi trwong hop chinh sira néi dung van bang theo Piéu 22 ciia Quy dinh qudn 1y van bang)

....................................................................................................

....................................................................................................

....................................................................................................

NGUOI VIET PON
(Ky va ghi r0 ho tén)

Luu y:

- Ho so nép tai Bé phdn mét civa ciia Truong (truc tiép hodc giri qua dweong bueu dién).

- Ho so gom: don dé nghi chinh sira ndi dung van bang; ban chinh van bang dé cdp (hodc
ban sao c6 chirng thuc);, gidy to chirng minh néi dung chinh sira; CMTND  hodc Thé can cude
cong dan hoac Ho chiéu con gid tri swr dung.



PHU LUC 11

_ BOXAYDUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KIEN TRUC HA NOI Péc lap - Tu do - Hanh phic

Ha Noi, ngay  thang nam 2020

, DPON DE NGHI CAP BAN SAO VAN BANG ‘
(Doi voi trieong hop dé nghi cap ban sao van bang theo Piéu 30 ciia Quy dinh quan Iy van bang)

HoO VA tM . oo
Ngay thdng ndm Sinh:..... ..o e
Dia chi I8N R ...

....................................................................................................

....................................................................................................

biénthoat:..................ol. Email:.........ooo
Loai van bang:...........c.ceeeueevnn.... Nganh dao tao:.......coooeviiiiiiii e,
S6 hiéu bang da cAp:..........coeevunn.... S6 Va0 SO CAP DANG:....oevv e

Ly do dé nghi cAp ban sa0 VAN DANG: ........ueenien e

....................................................................................................

NGUOI VIET PON
(Ky va ghi r0 ho tén)

Luu y:

- Ho so nop tai B¢ phdn mot civa cia Truong (truc tiép hodc giri qua dwong buu dién).

- H6 so gom: don dé nghi cdp ban sao vin bang; ban chinh vin bang dd cap (hodc ban sao
c6 ching thic); CMTND hodc Thé can cude cong dan hoac Ho chiéu con gid tri sir dung. Néu
nop qua dwong buu dién thi cac glay to trén la ban sao phai dwoc ching thie. Truong hop dén
nop thay, nguoi den ngp phdi 0 giay uy quyen clia nguwoi yéu cau cdp bdn sao van bang.

- Néu yéu cdu nhdn ban sao van bang qua dwong buu dién thi phai guri kem theo 01 (mgt)
phong bi A4 ddn tem ghi ro: ho tén, dia chi nguoi nhdn, s6 dién thoai lién hé.



PHU LUC 12: Mau bang tét nghiép Dai hoc

CONG HOA XA HOI CHU NGHIA VIET NAM
THE SOCIALIST REPUBLIC OF VIETNAM

BANG CUNHAN
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PHU LUC 15

BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KIEN TRUC HA NOI Péc lap - Tu do - Hanh phic

GIAY CHUNG NHAN TOT NGHIEP TAMTHOI

Cén ctr theo Quyét dinh sé‘ /QD-DHKT-DT ngay......[....[.....cua Hi¢u trudng Trudng
Pai hoc Kién trac Ha Noi v€ viéc cong nhan tot nghiép dai hoc/thac si Khoa 20....- 20.....

TRUONG PAI HOC KIEN TRUC HA NOI XAC NHAN:

D3 hoan thanh chuong trinh dao tao va dugc cong nhan tét nghiép. Nha truong cap Gidy chimng

nhan t6t nghiép tam thoi dé sinh vién/hoc vién str dung trong thoi gian chd cip bang tot nghiép.

Ha Noi, ngay...... thang......nam.........
HIEU TRUONG



PHU LUC 16

BO XAY DUNG

TRUONG PH KIEN TRUC HA NOI

DANH MUC NGANH / CHUYEN NGANH PAO TAO TRINH PO PAI HOC,
THAC SI, TIEN ST

STT | NGANH/CHUYEN NGANH TIENG VIET NGANH/CHUYEN NGANH TIENG ANH TRINH DO
DAO TAO
DAl HOC
1. | Kién triic Architecture Dai hoc
2. | Bio ton di san kién triac va db thi | Conservation of Architectural and Urban Dai hoc
Heritage
Céng nghé ky thuit kién tric Architectural Engineering Technology Dai hoc
4. | Chwong trinh tién tién nganh Architecture Dai hoc
Kién trac
5. | Quy hoach Vung va Dé thi Urban and Regional Planning Dai hoc
6. | Kién trac Canh quan Landscape Architecture Dai hoc
7. | Thiét ké P6 hoa Graphic Design Dai hoc
8. | Thiét ké Thoi trang Fashion Design Dai hoc
9. | Thiét ké Noi thit Interior Design Pai hoc
10. | Diéu khic Sculpture Pai hoc
11. | Ky thuit Cip thodt nuéc Water Supply and Drainage Engineering Dai hoc
12. | K§ thuit Co s ha ting Infrastructure Engineering Pai hoc
13. | Cong nghé Co dién cong trinh Mechanical & Electrical Technologies for bai hoc
construction
14. | Ky thuat xay dung Céng trinh Transportation Construction Engineering Pai hoc
giao thong
15. | Ky thuat Xay dung Civil Engineering Dai hoc
16. | Cong nghé ky thuit Vit li¢u xdy | Building Materials Engineering Technology | Dai hoc
dung
17. | Quan ly Xay dung Construction Management Dai hoc
18. | Kinh té X4y dung Construction Economics Dai hoc
19. | Cong nghé thong tin Information Technology Dai hoc
SAU PAI HOC
20. | Kién trac Architecture Thac st
21. | Quy hoach Vung va D6 thi Urban and Regional Planning Thac st
22. | Quan ly D6 thi va Cong trinh Urban and Project Management Thac st
23. | Ky thuit X4y dung Civil Engineering Thac st
24. | Ky thuit Co sé ha ting Infrastructure Engineering Thac st




25. | Kién tric Architecture Tién si
26. | Quy hoach Vung va Do thi Urdan and Regional Planning Tién si
27. | Quan ly Do thi va Cong trinh Urban and Project Management Tién st
28. | Ky thuit Xiy dung Civil Engineering Tién si
29. | Ky thuét Co s& ha ting Infrastructure Engineering Tién si
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