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sé: | X /QP-DHKT-TTIK T&BBCL Ha Noi, ngay |{ thdng 6 nam 2021

QUYET DINH

Vv ban hanh Quy dinh tam thoi viéc 16 chire thi két thiic hoc phan theo hinh thite truc tuyén ciia

Truong Pai hoc Kién triic Ha Noi trong thoi ggan dich Covid -19 nam 2021

HIEU TRUONG TRUONG DPAI HQC KIEN TRUC HA NOI

Cin ctr Quyét dinh s6 181/CP ngay 17/9/1969 cta Hoi ddng Chinh phu vé viée thanh
1dp Truong Pai hoc Kién tric;

Can ctr Nghi dinh s 49/2010/ND-CP ngay 14/5/2010 quy dinh vé mién, giam hoc phi,
hd trg chi phi hoc tap va co ché thu, st dung hoc phi dbi v6i co so gido duc thude hé thong
gido duc quoc dan tir ndm hoc 2010 - 2011 dén nam hoc 2014 — 2015 cua Chinh phu:

Can ctr Quyét dinh s6 88/QD- BXD ngay 25/01/2018 cua Bo trudng Bo Xay dung vé
viéc Quy dinh chire nang, nhiém vu, quyén han va co cdu td chire cuia Truong Pai hoe Kién
tric Ha Noi;

Cin ¢t Van ban s 17/VBHN-BGDDT ngdy 15/5/2014 vé viéc hop nh hit Quyét dinh s6
43/2007/QD-BGDDT va Théng tu so 57/2012/TT- BGDDT cuia BO truong Bo Gido duc va
Dao tao:

Can clr vao cong van 988/BGDDT-GDPH vé viée bao dam chit luong dao tao tir xa
trong thoi gian phong chong dich COVID-19;

Cin cr vao tinh hinh thuc tién cia viéc trién khai cac ké hoach dao tao truc tuvén
trong hoc ky 2 nam hoc 2020-2021 cua Nha truong; |
X¢ét dé nghi ctia 6ng Trudng phong Thanh tra - Khéo thi va Bam bao chit lugng,

QUYET DINH
Piéu 1. Ban hanh “Quy dinh tam thoi viéc t6 chire thi két thiic hoc phan theo hinh

thire truee tuyén cua Trieong Pai hoc Kién triic trong thoi gian dich Covid -19 nam 2021

kém theo Quyét dinh nay.

Piéu 2. Quy dinh nay duge thuc hién tir hoc ky 2 nam hoc 2020-2021.

Pi¢u 3. Céc ong (ba) Truong phong Tong hop, Dao tao, Thanh tra - Khao thi &
PBCL, Tai chinh - Ké toan, CT & CT Sinh vién, Quan tri - Thiét bi, Thu truong cic Khoa.
Trung tim, B6 mon, cac giang vién va sinh vién chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhin: HIEU TRUONG

- Nhu diéu 3

- Luu VT; TTrKTPBCL ﬂ(//




BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PH KIEN TRUC HN Poc 1ap - Tu do - Hanh phic

QUY PINH TAM THOI
Viée t6 chiie thi két thiic hoc phén theo hinh thic thi tryc tuyén
ciia treong Pai hoe Kién tric Ha Noi trong thoi gian dich Covid -19 nim 2021
(Ban hanh kém theo Quyét dinh Sé;l gé,/QBq‘)HK T-TTrKT&DBCL
ngay /({ thang 6 nam 2021 cua Hiéu truong truong Dai hoc Kién triic Hé Noi)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi di¢u chinh va ddi twong ap dung

1. Van ban nay quy dinh vé thi két thiic hoc phén theo hinh thirc truc tuyén clia
Truong Dai hoc Kién trac Ha Noi, bao g6m: Chudn bj thi, td chuac thi, xu Iy vi pham
va phan cong thuc hi¢n.

2. Quy dinh nay ap dung ddi véi cac don vi, cd nhan tham gia vao ky thi két thuc hoc
phﬁn bac dai hoc chinh quy do truong Pai hoc Kién triic Ha Noi t6 chire, bao gém:

a) Truong cac don vi quan ly dao tao; lanh dao, giang vién va vién chie thudc
cac Khoa, Vién, Trung tdm, B mon; 1anh dao cac phong chirc nang lién quan;

b) Sinh vién hoc tap theo cac 16p hoc phan, trong chuong trinh dao tao dai hoc
chinh quy.

Piéu 2. Muc dich, yéu ciu

1. Dam bao cong biang, chinh xac, khach quan via thdng nhat trong cong tac danh gid
két qua hoc tap cua sinh vién, gép phan ning cao chat lugng dao tao chung ctia Trudng.

2. Dam bao tinh théng nhat, nang cao hiéu qua sur dung h¢ théng cong nghé
thong tin trong td chuc dao tao cta trudng Dai hoc Kién trac Ha Nai.

Piéu 3. Giai thich tir ngir

1. Thi viét tu luan truc tuyén cd gidm sat trén mg dung Microsoft Teams hogc
Zoom(Thi tu luan): 1a hinh thire danh gia sinh vién bﬁng viéc hoan thanh bai thi theo
hinh thirc viét tay trén gidy va ndp bai bang cach gti file mém dinh dang PDF hodc
céc dinh dang anh pho bién JPG, PNG... bing viée chup anh bai lam chuyén qua phin
mém thi. Bai thi s& dugc in va chuyén b mon chdm khong roc phach.

2. Thi vén dap truc tuyén trén tng dung Teams hodc Zoom (thi van dap): 1a hinh
thire danh gia sinh vién thong qua viéc tra 01 cdc cau hoi truc tiép tir giang vién thong
qua phin mém truc tuyén. Mai phong thi van dap c6 it nhit 02 giang vién phong vin.

3. Thi viét tu ludn va ndp bai trén img dung Teams hodc Zoom: la hinh thire danh
gia sinh vién thong qua chdm bai tu ludn do sinh vién viét tay va ndp qua tng dung

Teams hodc Zoom (Zalo). Dé thi dugc guri qua hé thong thi trye tuyén cua Truong.
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4. Phong thi: 1a khong gian noi sinh vién lam bai va ndp bai. trong doé cac hoat
dong cua sinh vién déu dugc theo doi, gidm sat.

5. Phan mém thi truc tuyén: 1a hé théng cic phan mém duoc str dung dé o chue
ca thi truc tuyén.

6. Dé thi truc tuyén: 1a dé thi duoc Bd mon bién soan theo mau va duoc dua Ién
phan mém t6 chire thi truc tuyén.

7. Ca thi:

- Thi tu ludn: thoi gian sinh vién lam bai cho mot ca thi tu ludn khong vuot qua
75 phut.

- Thi vén dép: thoi gian cho ca thi vén dap khong vuot qua 4 tiéng va phai dam
bao thuc hién cho 15 sinh vién hoan thanh phén thi, Thoi gian t&i da mét sinh vién vin
dap la 15 phut.

- Thi tin hoc Gng dung: thoi gian cho sinh vién lam bai do B mon quy dinh. phai
dam bao du thoi gian dé sinh vién hoan thanh bai thi va phan loai danh gid dugc ning
lwe. Thoi gian lam bai khong vuot qua 120 phut, thoi gian ndp bai khong qua 15 phut.

8. Can bo coi thi (CBCT) la vién chue, giang vién dugce giao nhiém vu coi thi tu
luén hodc hd tro cong tac coi thi van dap.

9. Giang vién cham thi vén dap 1a giang vién dugc Bo mon phan cong hoi thi van dép.

10. Dt liéu thi true tuyén: bao gdbm dé thi, danh sach sinh vién theo phong thi, ca
thi, bai lam cua sinh vién, hinh anh video dugc lLrujlai qua ph?m mém thi trong toan bo
thoi gian sinh vién lam bai thi (déi v6i hinh thire thi van dap, thi tu luan va tin hoc Umg
dung), két qua lam bai va bang diém.

11. Su ¢6 trong qué trinh thi: Nhimng tinh huéng xay ra trong qua trinh thi nhu
méy tinh bi 16i, mét dién, mét két ndi internet,...va nhirng tinh hudng khach quan khac

lam gian doan qua trinh l[am bai thi cua sinh vién.

Chuong 11
CHUAN BI THI TRUC TUYEN

Piéu 4. Lya chon hinh thire thi ‘

1. Can ctr chuong trinh dao tao. hoc phﬁn phuitréch, B§ modn xac dinh va dang ky
hinh thtre thi true tuyén két thue hoc phi‘m trinh Ban Giam Hiéu phé duyét qua Phong
Thanh tra, Khao thi & Dam bao chét lugng (TTr,KT&DBCL) theo mdt trong cac hinh
thirc sau:

- Hinh thtre 1: Thi vén dap trén phan mém thi truc tuyén;

- Hinh thtrc 2: Thi viét tu luén ¢6 giam sét trén phan mém thi truc tuyén;

- Hinh thire 3: Tric nghiém trén phin mém thi truc tuyén;

- Hinh thirc 4: Thi thuc hanh tin tng dung c6 gidm sat trén phan mém thi truc tuyén:

- Hinh thtrc 5: Thi Ngoai ngir trén phan mém phan mém thi truc tuyén.
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2. Céc hoc phan dugce Nha truong phé duyét thi theo hinh thire khac, Bo mon chu
dong danh gia theo hinh thuce phu hop, t chirc luu trir ho so, ndp diém va phiéu chiam
vé Phong TTr,KT&PBCL theo quy dinh.

Picu 5. K¢ hoach thi

1. Can ct theo ké hoach hoc tdp Phong TTr.KT&DPBCL xay dung ké hoach thi,
bao gom ca thi, phong thi, danh sach sinh vién theo phong thi va hinh thic thi, tap
huin cho CBCT, giang vién tham gia ky thi.

2. Phong TTr,KT&PBCL/B6 mon/Gido vién giang day hoc phan thong béo cho
sinh vién ké hoach thi.

3. Phong TTr,KT&DBCL x4y dung ké hoach giao nhéan dé thi, bai thi, dir liéu thi
va 16 chire thi.

4. Phong Quan tri thiét bj cin ctr vao ké hoach thi dé chuin bi cac diéu kién co so
vét chét phuc vu cho ky thi.

Chuong I
TO CHUC THI TRUC TUYEN
Muc 1: Dé thi

Diéu 6. D¢ thi

1. Trudng BO mon chiu trach nhiém truc tiép trudge Hiéu trudng vé viée bién soan
dé thi va bao mat dé thi theo quy dinh.

2. Phong TTr.KT&DBCL chiu trach nhiém tiép nhan va bao mat dé thi trude khi
phat dé thi cho sinh vién. B6 mon ndp dé thi cho Phong TTr.KT&DBCL dudi hinh
thire t¢p Microsoft Word. BO mdn co thé dat mé}t khau dé bao mat. Trude ca thi.
Truong Bo mon thong bao cho Ban coi thi truc tuyén mét khau dé mo dé (néu co).

3. SO lugng dé thi tu ludn hodc thi tric nghiém 1a 04 - 06 dé. Yéu ciu dé thi chi
dugc st dung mot lan cho mét ca thi. Trude mdi ca thi, Phong TTr.KT&DPBCL hoic
Trudng BO mon s€ lua chon ngau nhién dé thi duoc su dung cho 01 ca thi.

4. S6 lwong cdu hoi thi van dap t6i thiéu 30 cau hoi cho 01 ca thi van dap.

Muc 2: Coi thi

Piéu 7. Can bé coi thi, giang vién hoi thi van dap, coi va cham thi tw lujin

1. CBCT la vién chirc, giang vién ctia truong, ¢6 pham chat 1ot va ky ning su
dung hé théng CNTT va cac phan mém thi true tuyén thanh thao.

2. CBCT phai chu dong bé tri cong viéc dé thuc hién nhiém vu coi thi cho tit ca
cac mon thi trong k¥ thi ma Nha truong t6 chire thi,

3. CBCT, giang vién hoi thi van dép, coi thi true tuyén phai tham gia cic budi tap
huén nghiép vu sir dung phdn mém, quy trinh coi thi truc tuyén.

Diéu 8. Can b giam sat phong thi

1. Phong TTr,KT&DBCL ctr can bd gidm sat quy trinh thi trong cac phong to
chure thi.

(98
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2. Ky xac nhan vao bién ban vi pham quy ché thi va bién ban su ¢ trong qué
trinh thi.

Diéu 9. Can bd trwe ky thudt thi truc tuyénikét thic hoc phin

1. Phong Quan tri thiét bi cir 01 cén b truc k§ thuat thi truc tuyén cho 01 ca thi.
Can b nay co trach nhiém dam bao dudng truyén Internet trong thoi gian thi, phdi
hop hudng dan quy trinh str dung ph?m mém phuc vu thi truc tuyén, ho tro xir 1y su co.

2. Ky xé4c nhan vao bién ban vi pham quy ché thi va bién ban sy ¢d trong qua
trinh thi.

Picu 10. Coi thi tu luén

1. CBCT phai c6 mit tai dia diém t6 chirc thi 30 phut trude khi bit dau ca thi dé
thuc hién diém danh, kiém tra thé va thong tin ngudi du thi, phd bién quy ché va
hudng dan nguoi du thi trong phong thi.

2. Truée khi kich hoat ca thi. tai dé cho phong thi, CBCT pho bién cic Quy dinh
ve lam bai thi.

3. Trong thoi gian 5 phut trudce khi tinh gio 1am bai CBCT nhic sinh vién doc d¢,
kiém tra sai sot dé thi, kip thoi thong béo cho dai dién Bo mén truc dé thi.

4. Mbi phong thi duge phan cong 02 CBCT theo doi 02 may vi tinh duge dat
man hinh canh nhau. Trong d6 01 man hinh hién thi dé thi hodc cac thong bdo cta ca
thi; 01 man hinh dé theo doi va ghi hinh qué trinh lam bai thi cta sinh vién trong
phong thi.

5. CBCT khong duoce roi vi trf trong sudt qué trinh sinh vién lam bai, kip thoi phat
hién va thong béo voi Ban coi thi true tuyén cac nghi van gian lan trong qué trinh thi,

6. Khi hét gio thi, CBCT kiém tra, tai file dit lidu thi ctia sinh vién vao USB do
Nha truong cung cap. CBCT ky vao danh sach sinh vién tai phong thi. xac nhan céc
truong hop 16i k¥ thuat trong khi thi, xac nhan dung luong file dir li¢u phong thi trude
khi nop cho Phong TTr. KT&DBCL.

Picu 11. Thi van dap

1. Truong Bo mon can cir ké hoach thi, phin cong giang vién coi thi van dap,
mdi phong phong van bé tri it nhat 02 giang vién hoi thi va 01 CBCT.

2. Giang vién chdm thi vin dép diém danh, kiém tra théng tin sinh vién (phong thi
gdm tdi da 15 sinh vién), cap nhat dé, yéu cau sinh vién chd tai phong chd phong vin.

3. Giang vién bit dau ghi am, ghi hinh budi phong vén, sau do tién hanh goi sinh
vién dau tién bat tham cau hoi thi, chun bi cdu tra 10 trong khoang thoi gian 15 phut.
Trong thoi gian chudn bi, sinh vién phai bat camera dé giang vién giam sat qua trinh
lam bai thi. Giang vién ghi ma dé thi vao danh sach thi.

4. Hét thoi gian chuan bi, giang vién goi sinh vién vao tra 161 van dap, dong thoi
goi sinh vién tiép theo vao bt tham cau hoi thi va chuan bi. Quy trinh dugce lap lai cho

dén khi hét sinh vién cua ca thi, phong thi.
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5. Sau khi két thuc phong vén, giang vién cong bd diém va yéu cau sinh vién
dang xudt khoi phong thi va dimg viéc ghi 4m, ghi hinh, luu trir di lidu.

6. Mbi phong phong van déu duoc luu triv dir liéu, CBCT luu file hinh anh va am
thanh ctia sinh vién du thi, ky vao danh sach du thi.

Diéu 12. Thi viét tu luin

I. Truong Bo méon can cir ké hoach thi, phan cong giang vién coi thi, chdm thi
van dap va chidm thi tu luén, sau do gui danh sach phan cong giang vién cho Phong
TTr.KT&PBCL it nhit 03 ngay trude gid thi.

2. Phong TTr,KT&DPBCL tao phong thi trén hé thdng thi truc tuyén, gan giang
vién va sinh vién vao phong thi, hoan thanh truée it nhat 4 gio dién ra ca thi; phan
cong can bo true trong sudt ca thi va luu trir bai thi khi hét ca thi dé déi chiéu, kiém tra
khi cn thiét,

Piéu 13. Thi bd sung

1. Dot thi bo sung chi td chire cho céc sinh vién véng mat khi thi két thac hoc
phén c6 1y do chinh dang. Sinh vién ving mit trong ca thi hodc ca ky thi két thic hoc
phin ¢6 1y do chinh ddng phai lam don xin hoan thi va dang ky thi bo sung co xac
nhan cta Lanh dao Khoa chu quan theo mau (phu luc sd 2). nop vé Phong
TTr,KT&PBCIL trude khi thi, kém theo cac minh chiing xdc nhan 1y do. Truong hop
dot xuét khong kip xin phép, ¢6 thé nop don mudn nhung khong duogc chim hon thoi
gian bao diém thi hoc phan dé. Cac ly do ving mit| duoc chép thuan la chinh dang bao
gém: trung lich thi, bi tai nan, 6m dau khong thé tham du thi ¢6 xac nhan cta y té Nha
truong hodc co so' y té cap quan (huyén) tré 1én; cdc cong viée khac do Nha trudng cu
tham gia hodc dong y cho phép tham gia.

2. Dua trén dang ky cua sinh vién, Phong Khao thi 1dp Danh séach thi bo sung.
thong bao trén cong Thong tin sinh vién cham nhét 1a 03 ngay trude dot thi bo sung.

3. Sinh vién khong du thi bd sung s& phai nhan di¢ém 0(khong) cho két qua thi két
thiic hoc phén.

Muc 3: CHAM THI

Diéu 14. TH chire chAm thi két thic hoc phan

1. Sau ca thi tu ludn, tai dung bai thi hodc USB chura bai thi theo phong thi s€ duoc
nop vé Phong TTr.K T&DBCL dé theo doi va chuyén vé Bo mon to chire cham thi.

2. Diém thi van dap duoce cong bd cho sinh vién ngay sau khi két thac thoi gian
thi cua hoc ph:?m.

3. Nhép diém: sau khi hoan thanh cong tac chidm thi. Phong TTr.KT&DBCIL
nhap diém thi theo quy dinh hién hanh.

Diéu 15. Cong tac luu triv bai thi

-B06 mén luu trir bai tiéu ludn, san pham thue hanh cta sinh vién theo quy dinh

cua Nha truong.



- Phong TTr,KT&DBCL luu trit cac thong tin to chirc thi trong thoi gian it nhat
6 thang. |

Piéu 16. Phiic khio bai thi

Sinh vién chi dugc phuc khéo bai thi ddi vai bai thi theo hinh thire thi tu ludn va
trdc nghiém , Quy trinh, thu tuc phic khao bai thi thuc hién theo quy dinh hién hanh.

Chwong IV
XU LY VI PHAM VA PHAN CONG THUC HIEN

Diéu 17. Trach nhiém cia sinh vién du thi truce tuyén két thiic hoc phén

1. Yéu cau chung

a) Sinh vién du thi phai ¢6 may tinh hodc smartphone ¢6 cai dat phan mém

Microsoft Teams (hodc st dung hé thong true tuyén https:/teams.microsoft.com/) va

da kich hoat tai khoan Microsoft Teams cua ca nhan do truong cung cép; Camera
ngodi dugc bt va bo tri dé can bd coi thi quan sat duge toan bd qua trinh lam bai thi
cua thi sinh.

b) Sinh vién cin co thé sinh vién cta truong hode Chimg minh thu/Can cude

cong dan. Sinh vién khong c6 thé sinh vién hodc gidy to tiy than c6 anh hodc khong

hién thi hinh anh ctia minh trong phong thi s& khong dugc chap nhan vao thi.

¢) Trang phuc khi thi phai dam bao lich su.

d) Sinh vién can dang nhap vao phong thi truc tuyén bang tai khoan cla truong
dung thoi gian da quy dinh dé duoc chap nhin vao phong thi.

2. Thi tu ludn, thuc hanh tin hoc ing dung trén hé théng MS Teams

a) Sinh vién du thi truc tuyén can phai co thiét bi két ndéi mang Internet co
camera, microphone va phai dam bao duong truyén Internet on dinh, dam bao gitr hinh
anh va am thanh cta minh trong sudt qué trinh thi. Ty chuén bi gidy bat, may tinh cd
nhan phuc vu cho viée thi theo quy dinh hi¢n hanh.

b) Trong gio lam bai, may tinh tinh cich xa tadm voi ctia sinh vién nhung bao dam
camera va microphone luén mé va bao quat duoc toan canh sinh vién ngdi lam bai.
Sinh vién phai bat loa ctia may tinh trong toan b¢ thoi gian thi dé nghe cac hudng dan
cua CBCT.

¢) Cac hanh vi bi nghiém cAm khi thi duoce thuc hién nhu thi tip trung bao gom:
khong st dung dién thoai di dong trong qué trinh lam bai, khong gay on 4o trong
phong thi, hodc trao d6i bai thi voi bat ky ai hoac cac hanh vi gian 1an khéc cac. Khi ¢o
cau hoi, thic mic, sinh vién noi vao phong thi dé duge CBCT huéng déan tra 10i. Sinb
vién khong dugce roi khoi pham vi quan sat cua camera.

d) Sinh vién nop bai bang cach chup anh rd nét va chuyén 1én phin mém. Thoi
gian cho phép dé chup anh va nop bai la 15 phit. Qua thoi gian thi, néu sinh vién
khong ndp bai coi nhu la sinh vién véng thi va nhén diém 0.
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3. Thi sinh lam bai trén trang gidy A4 va phai c6 thong tin cd nhan va ma 5O dé
thi nhu trong phu luc dinh kem

4. Thi van dap

Sinh vién phai dam bao ludén c6 mat va xudt trinh gidy to tiy than khi duoe véu
cau vao phong phong van (phong thi trong mdi trudong truc tuyén). Ngoai cdu hoi
chinh, giang vién hoi van dap c6 thé hoi thém cdc ciu hoi phy.

Picu 18. Xir Iy vi pham trong cong tac t6 chire thi truc tuyén két thic hoc
phﬁn

1. Cac don vi ca nhan tham gia vao cong tac _té) chure thi truc tuyén két thuc hoc
phdn ctia Trudong Dai hoc Kién trac Ha Noi néu khong tuan thu cac diéu khoan, quy
trinh, nhiém vu ctia Quy dinh nay, ty theo muc do vi pham s& bi xtr Iy ky ludt theo
cac Quy dinh, Quy ché hién hanh cta B Gido duc/ & DPao tao va cua Truong Dai hoc
Kién triic Ha Noi.

2. Xu ly sinh vién vi pham

Sinh vién vi pham quy dinh thi déu phai 1dp bién ban va tuy mue do xu Iy theo
cac hinh thtrc sau

a. Nhic nha déi vai cac sinh vién vi pham 16i khong bat camera va micro khi
CBCT yéu cau lan thi 01.

b. Khién trach ddi véi cac sinh vién vi pham 16 khong bat camera va micro khi
CBCT yéu cdu lan thit 02. Sinh vién bi khién tréch s& bi trir 25% di¢m s6 cta bai thi.

¢. Canh cdo dbi voi cac sinh vién vi pham 16i khong bat camera va micro khi
CBCT yéu ciu lin thtr 03. Sinh vién bi khién tréch s& bi trir 50% di¢m s6 cua bai thi.

d. Dinh chi thi dbi voi sinh vién vi pham mot trong cac 16 sau:

- Thong qua camera va micro phat hién sinh vién c6 xtr dung tai li¢u (néu dé thi
khong cho phép st dung tai liéu).

- Thong qua camera va micro phat hién sinh vién nho nguoi thi ho.

- Thong qua camera va micro phat hién sinh vién nho nguoi ho tro lam bai thi.

- Sinh vién bi dinh chi thi s& bi diém 0(khong) cho bai thi.

Viéc xur ly vi pham phai duoc cong bé cho sinh vién biét thong qua phan mém thi
truc luyén.

Piéu 19. Phén cong nhiém vu

1. BO mén diang ky hinh thtc thi truc tuyén qua Phong TTr.KT&DPBCL. Trudng
cac Khoa/Vién, BO mon va cac don vi quan ly dao tao lién quan c¢ trach nhi¢m to
chirc. quan triét, theo doi va don dbe giang vién, vién chac cta don vi thuc hién
nghiém tic quy dinh nay.

2. Phong TTr,KT&DBCL chiju trach nhi¢m la don vi thuong truc trong cong tac
khéo thi cia Trudong Pai hoc Kién trac Ha Noi, ¢6 trach nhiém phdi hop cung cic

don vi lién quan to chtre theo ddi, kiém tra viée thuc hién quy trinh thi true [uyén.



Téng hop béo cdo trinh Ban Giam hiéu xu ly Kip thoi theo ding cdac Quy dinh hi¢n
hanh.

Xay dung phuong én va lich thi, théng bao dén sinh vién néi dung, quy dinh, quy
trinh thi theo hinh thire truc tuyén; téng hop ) liéu lién quan dén thi truc tuyén: soan
thao tai lidu va hudng dan tdp hudn phan mém chogcéc can bd va sinh vién; luu trir dir
ligu thi. |

3. Phong Chinh tri va Cong tac sinh vién, Poan Thanh nién, Hoi Sinh vién thuc
hién cac hoat dong truyén thong; tiép nhan va gi%li dap cac thic méc cta sinh vién:
dam bao quyén loi cua sinh vién. |

4. Phong Tai chinh - K¢ toan c¢6 trach nhiém hudéng dan cac don vi. ca nhan thuc
hién cac thu tuc thanh quyét toan lién quan tdi cong tac to chire thi hoc phan va thuc
hién chi tra theo Quy dinh va Quy ché thu chi noi bo cua truong.

5. Phong Quan tri thiét bi bd tri ddy du trang thiét bi nhu: Camera. micro. mdy in.
muc in, gidy in dé in file anh, bai thi ctia ngudi du thi sau khi két thic ca thi.

Diéu 20. Diéu khoan thi hanh

Quy dinh nay c6 hiéu luc tir ngay ky. Trong qua trinh thuc hién néu co vudng
mic hodc phét sinh nhitng van dé méi cin dicu chinh, bo sung. cac Khoa/Vién, Bo
mon bao cdo bing vin ban t¢i Hiéu truong qua Phong TTr.KT&DPBCL dé xem xét
quyét dinh./.
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